
Page 1 of 1

PUBLIC MEETING NOTICE

PLANNING COMMISSION AGENDA ITEM RECIPIENTS
Mayor Blaser, Chairperson Sue Schill, City Attorney
Ryan Austin, Alderperson Erika Esser, Secretary 
Lee Thao Jennifer Gossick, City Clerk 
Eric Daven   
Susan Feith 
Ben Goodreau 
Thaddeus Kubisiak 

Notice is hereby given of a meeting of the Wisconsin Rapids Plan Commission held 
within the Council Chambers at City Hall, 444 West Grand Avenue, Wisconsin Rapids, 
and via remote audioconferencing on August 1, 2022, at 4:00 PM.  The public can 
listen to the meeting by calling 1-312-626-6799, Access code: 843 3206 3714. The 
meeting will also be streamed LIVE on the City of Wisconsin Rapids Facebook page. 
This meeting is also available after its conclusion on the City’s Facebook page and 
Community Media’s YouTube page, which can be accessed at www.wr-cm.org. If a 
member of the public wishes to submit comments to the Commission regarding an 
agenda item, please contact the Community Development Department via email or 
phone at CommunityDevelopment@wirapids.org or 715-421-8228 before the meeting. 

AGENDA

1. Approval of the report from the July 7, 2022, Plan Commission meeting.

2. Vandewalle & Associates – Wisconsin Rapids Recovery & Redevelopment Plan
Update

3. Wisconsin Rapids Public Schools District – 22-000749: request for site plan
review to perform site improvements at 1801 16th Street South (Parcel ID 3414751)

4. Debra Pritchett – 22-000685: Public hearing and action on a request for a
conditional use permit to operate a tourist rooming house at 541 Baker Street
(Parcel ID 3407693)

5. Kim Kinsey – 22-000686: Public hearing and action on a request for a conditional
use permit to operate a tourist rooming house at 1651 Riverwood Lane (Parcel ID
3408659)

6. Adjourn

The City of Wisconsin Rapids encourages participation from all its citizens. If participation 
at this meeting is not possible due to a disability or other reasons, notification to the city 
clerk’s office at least 24 hours prior to the scheduled meeting is encouraged to make the 
necessary accommodations. Call the clerk at (715) 421-8200 to request accommodations. 

PLAN COMMISSION 
MEETING

August 1, 2022 
4:00 PM
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PUBLISH: July 15th & July 22nd, 2022 

NOTICE OF PUBLIC HEARING 

PLEASE TAKE NOTICE that the City of Wisconsin Rapids Planning Commission will hold a Public Hearing on 
Monday, August 1st, 2022 at 4:00 PM within the Council Chambers at City Hall, 444 West Grand Avenue, 
Wisconsin Rapids. Participation at the public hearing can be in-person or via remote audioconferencing. 
The public can also participate in the hearing by calling 1-312-626-6799, Access code: 843 3206 3714. 
The meeting will also be streamed LIVE on the City of Wisconsin Rapids Facebook page. The following 
items will be heard and possibly acted on: 

1. Public hearing and action on a request from Debra Pritchett for a conditional use permit to 
operate a tourist rooming house at 541 Baker Street (Parcel ID 3407693).  

2. Public hearing and action on a request from Kim Kinsey for a conditional use permit to operate a 
tourist rooming house at 1651 Riverwood Lane (Parcel ID 3408659).  

Further details regarding the specific requests can be obtained within the Community Development 
Department at City Hall, or by calling the department at 715-421-8228.  

The City of Wisconsin Rapids encourages participation from all its citizens. If participation at any public 
meeting is not possible due to a disability, notification to the City Clerk’s office at least 48 hours prior to 
the scheduled meeting is encouraged to make the necessary accommodations. Call the Clerk at (715) 
421-8200 to request accommodations. 

Jennifer Gossick, 
Wisconsin Rapids City Clerk 
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REPORT OF THE PLANNING COMMISSION 

Date of Meeting: July 7, 2022 

Report #1 

The Plan Commission met at 4:00 p.m. on July 7, 2022 in the City of Wisconsin Rapids Council Chambers, 444 
West Grand Avenue, and via remote audioconferencing.  Members present included Chairperson Shane Blaser, 
Ryan Austin, Lee Thao, Eric Daven, Susan Feith (via Zoom), and Ben Goodreau.  Also in attendance were 
Community Development Director Kyle Kearns, Associate Planner Carrie Edmondson, Jason Grueneberg, David 
Weiler, Rita Weiler, Jim Lucas, Chad Wirl, and Reuben Tassel.  Others attending via Zoom included City Engineer 
Joe Eichsteadt and Tracey Traut. 

The meeting was called to order at 4:00 p.m. 

1. Approval of the reports from the June 6th 2022, Plan Commission meeting and June 1st Public Meeting.  

Motion by Daven to approve the reports from the June 6th, 2022 Plan Commission meeting and the June 
1st Public Meeting; second by Goodreau. 

Motion carried (6 – 0) 

2. Vandewalle & Associates – Wisconsin Rapids Recovery & Redevelopment Plan Update 

Kyle Kearns stated that the consultant is planning a symposium on July 21.  The event will be virtual and 
there is no need to register.  Links to the event will come out via email.  There was minimal turn out for 
both the joint session and public meeting.  Therefore, the consultant will be developing a survey to be 
available on the City’s website to garner more feedback.  The consultant is expecting to have a draft 
document ready by late summer/early fall. 

3. Dan Inc; Extraterritorial CSM: request for Certified Survey Map approval for the creation of 3 lots, of 
which are under 5 acres, within the Town of Saratoga. The subject property is northwest of the 
intersection of State Highway 73 and Bainbridge Trail (County Parcel ID’s 1800135, 1800135C, & 
1800135D) 

Mr. Kearns noted the item was being considered because we have extraterritorial plat review within a 
three-mile radius of the city.  They are requesting creation of three lots and staff feels this is an 
appropriate plat division and is recommending approval. 

Motion by Goodreau to approve the request for the creation of 3 lots, of which are under 5 acres, within 
the Town of Saratoga. The subject property is northwest of the intersection of State Highway 73 and 
Bainbridge Trail (County Parcel ID’s 1800135, 1800135C, & 1800135D); second by Austin.  

Motion carried (6 – 0) 

4. RC West, LLC CSM – 22-000531: request for a Certified Survey Map approval to combine 2 lots at 1810 
Spencer Street (Parcel ID’s 3404578 & 3404579) and dedicate right-of-way on 18th Avenue South 

Mr. Kearns explained that this is being considered because of a five-foot street dedication associated with 
the lot combination.  Staff is recommending approval. 

Motion by Daven to approve 22-000531, a request for a Certified Survey Map to combine 2 lots at 1810 
Spencer Street (Parcel ID’s 3404578 & 3404579) and dedicate right-of-way on 18th Avenue South; second 
by Goodreau. 
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Motion carried (6 – 0) 

5. Review of Tourist Rooming House definition, supplemental standards, and conditional use permit process 
within the City of Wisconsin Rapids Zoning Code 

Mr. Kearns provided a summary of the staff memo that outlines the description and supplemental 
standards for tourist rooming houses.  He also reviewed the process for conditional use permit 
applications including the City’s procedure for tourist rooming houses.  He noted that the Common 
Council asked at their last meeting for the Plan Commission to review the standards and process in place 
for tourist rooming houses.  He also reviewed staff analysis of surrounding communities and explained 
similarities and differences with the City’s processes.  He explained that a conditional use permit could be 
revoked as needed.  He recommended that we retain our standards and process.  However, he did note 
that if the Plan Commission would like to direct staff to undergo a Code Amendment, staff would do so. 

Commissioner Goodreau asked for clarification about the six-month review procedure and about the 
ability to customize conditions of approval based upon the project.  Mr. Kearns noted that properties 
could be reviewed as specified and would be required to come back to Commission only if there were 
documented issues.  He also noted that conditions could be applied to each specific conditional use 
permit.  Conditions should be site specific. 

Commissioner Feith asked for clarification about if conditional use permits can be required to be reviewed 
if there is an ownership transfer, rather than run with the land.  Commissioner Daven asked if a conditional 
use permit can be brought back to Plan Commission for reasons outside of conditions of approval.  Mr. 
Kearns answered yes to both. 

Commissioner Austin reiterated the importance of conditional use permits being reconsidered in case of 
ownership transfer.  Mayor Blaser and Commissioner Feith agreed that conditional use permit be 
reaffirmed when property ownership changes.  Discussion ensued about the best way to incorporate this 
requirement into future applications. No action was taken. 

6. Donald Garrison – 22-000298: action on a request for a conditional use permit to operate a tourist 
rooming house at 465 Shady Lane (Parcel ID 3412824)  

Mr. Kearns reiterated that this item was postponed by Common Council and sent back to Plan 
Commission, however he emphasized the importance of taking action to adhere to due process. Carrie 
Edmondson provided a synopsis of 22-000298. Staff recommended approval with the conditions outlined 
in the staff report. 

Motion by Goodreau to approve 22-000298, a request for a conditional use permit to operate a tourist 
rooming house at 465 Shady Lane (Parcel ID 3412824), subject to the following conditions: 

1) No more than six guests total shall be permitted at any given time. 
2) The establishment shall have a current license, as required by the Wisconsin Department of 

Health Services, Wisconsin Administrative Code Chapter 195. 
3) The applicable permit must be displayed in a conspicuous location. 
4) The owner shall register with the Clerk’s and/or Treasurer’s office and shall pay room tax as 

required.  
5) An accurate register of guest names shall be maintained for a guest history of no less than one 

year. 
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6) An agent who resides within 5 miles of the city must be named as a primary point of contact.
7) Prior to establishment, the City Inspector shall confirm that the dwelling meets all building code

requirements.
8) The conditional use permit shall be reviewed by the Community Development Department 6

months after approval, upon which it can be scheduled for review by the Plan Commission and
Common Council if necessary due to failure to comply with conditions and standards of review.

9) The transfer of property ownership shall require a review of the conditional use permit by the
Plan Commission and Common Council, prior to the operation of the use under new ownership.

10) The current owner and operator of the use shall notify the City in writing prior to the transfer of
ownership.

Second by Austin. 

Motion carried (6 – 0) 

This item will be presented to Common Council for the final determination. 

7. Rita Weiler – 22-000541: public hearing and action on a request for a conditional use permit to operate a
tourist rooming house at 351 Madison Street (Parcel ID 3408122-9)

Ms. Edmondson provided a summary of the request.  She noted that the owner is proposing to be on-site
and has a separate area with a separate exterior entrance for the use.  She also noted that a condition
requiring a six-month review had been suggested by staff and that the Plan Commission may want to add
the same two conditions that were added to the previous item.

Commissioner Austin inquired about the necessity of having a conditional use permit required for an
owner-occupied property.  Mr. Kearns stated that based on the previous conversation retaining the
conditional use permit application seemed to be a good option.

Public hearing opened at 4:41 p.m.

No one spoke in favor of or against the request.

Public hearing closed at 4:41 p.m.

Motion by Goodreau to approve 22-000541, a request for a conditional use permit to operate a tourist
rooming house at 351 Madison Street (Parcel ID 3408122-9), subject to the following conditions:

1) No more than two guests total shall be permitted at any given time.
2) The establishment shall have a current license, as required by the Wisconsin Department of

Health Services, Wisconsin Administrative Code Chapter 195.
3) The applicable permit must be displayed in a conspicuous location.
4) The owner shall register with the Clerk’s and/or Treasurer’s office and shall pay room tax as

required.
5) An accurate register of guest names shall be maintained for a guest history of no less than one

year.
6) An agent who resides within 5 miles of the city must be named as a primary point of contact.
7) Prior to establishment, the City Inspector shall confirm that the dwelling meets all building code

requirements.
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8) The conditional use permit shall be reviewed by the Community Development Department 6 
months after approval, upon which it can be scheduled for review by the Plan Commission and 
Common Council if necessary due to failure to comply with conditions and standards of review. 

9) The transfer of property ownership shall require a review of the conditional use permit by the 
Plan Commission and Common Council, prior to the operation of the use under new ownership. 

10) The current owner and operator of the use shall notify the City in writing prior to the transfer of 
ownership. 

Second by Daven 

Motion carried (5-0), Commissioner Feith abstained. 

This item will be presented to Common Council for their final determination. 

8. Marshfield Clinic Health System (MCHS) – 22-000600: request for a sign exception to increase the 
maximum number and the maximum height of ground signs at 440 24th Street South (Parcel ID 3410784)  

Ms. Edmondson summarized the request for the sign exception at the Marshfield Clinic Health System 
site.  The exception included increasing the maximum number of ground signs to three total and 
increasing the height beyond the maximum allowed for ground signs.  Staff is recommended approval due 
to site difficulties associated with size and scale of the site. 

Motion by Blaser to approve 22-000600, a request for a sign exception to increase the maximum number 
and maximum height of ground signs at 440 24th Street South (Parcel ID 3410784); second by Goodreau. 

Motion carried (6 – 0) 

9. Chad Wirl – 22-000643: Request for a site plan review to construct a building addition at 850 Rosecrans 
Street (Parcel ID 3401550) 

Ms. Edmondson provided a synopsis of 22-000643.  Approval was recommended with the conditions 
outlined in the staff report. 

10. Motion by Blaser to approve 22-000643, a site plan review request to construct a building addition at 850 
Rosecrans Street (Parcel ID 3401550), subject to the following conditions:  

a) The exterior materials of the addition shall match the design and color of the existing building. 
b) Light from the business shall not exceed 0.1 foot-candles at neighboring property lines to the 

north and west and 0.2 foot-candles at properties to the south. 
c) Applicable permits through the City shall be obtained, including those applicable for fences and 

asphalt. 
d) A landscape plan shall be submitted to the Community Development Department for review and 

approval, identifying building foundation landscaping. 
e) A required ADA accessible parking space shall be installed on the property. 
f) No residential occupancy shall be permitted. 
g) This approval is associated with Zoning Board of Appeals variance(s) approval for setbacks. 
h) Community development staff shall have the authority to approve minor modifications to the 

plans. 

second by Daven. 

Motion carried (6 -0) 
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11. City of Wisconsin Rapids – 22-000573: Public hearing and action on a request to Amend the Official Street 
Map of the City of Wisconsin Rapids 

Mr. Kearns provided a summary of 22-000573.  He noted that the last official street map had been adopted 
in 2009 and suggested some updates including the reduction of street right-of-way width along East 
Jackson Street.  Approval of three main changes in the staff memo were recommended. 

Public hearing opened at 4:54 p.m. 

No one spoke in favor of or against the request. 

Public hearing closed at 4:54 p.m. 

Commissioner Feith inquired about the bike trail proposed to be incorporated along East Jackson Street.  
Joe Eichsteadt clarified that the path is within the right-of-way and is like the West Jackson Street cross-
section and connects with other bike mapping routes.  Commission Goodreau asked for further 
clarification about safety and Mr. Eichstaedt elaborated.  Commissioner Feith asked for clarification about 
the redesignation of some of the street classifications and Mr. Eichstaedt explained it would not impact 
state funding but would provide a more accurate designation. 

Motion by Austin to approve 22-000573 to Amend the Official Street Map of the City of Wisconsin Rapids; 
second by Thao. 

Motion carried (6 – 0) 

12. City of Wisconsin Rapids – 22-000398: Public Hearing and action to amend Chapter 11 – Zoning 
Ordinance, specifically regarding maximum building coverage for principal and accessory structures on 
lots in residential districts. 

Ms. Edmondson provided a summary of 22-000398.  Staff recommended a total maximum building 
coverage for each zoning district in lieu of separate coverage requirements for principal and accessory 
structures. 

Commissioner Goodreau asked what spurred this amendment and Mr. Kearns clarified that it was largely 
the result of difficulty with consistent implementation.  Commissioner Austin asked why the Rural 
Residential district was remaining at 30% coverage, to which Mr. Kearns noted that the district still allows 
for significant development at a 5-acre minimum lot size and typically borders agricultural. 

Public hearing opened at 5:13 p.m. 

No one spoke in favor of or against the request. 

Public hearing closed at 5:13 p.m. 

Motion by Daven to approve 22-000398, to amend Chapter 11 – Zoning Ordinance, specifically regarding 
maximum building coverage of principal and accessory structures on lots in residential districts.  

Second by Goodreau 

Motion carried (6 – 0) 

13. City of Wisconsin Rapids – 22-000648: Public hearing and action on a request to amend Chapter 11-Zoning 
Ordinance, specifically to allow Temporary Residential Shelters as a permitted or conditional use within 
other residential of commercial districts. 
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Mr. Kearns provided a summary of 22-000648: approval recommended. 

Public hearing opened at 5:18 p.m. 

No one spoke in favor of or against the request. 

Public hearing closed at 5:19 p.m. 

Commissioner Feith asked for clarification about the permitted or conditional use wording and noted 
she would prefer conditional use versus permitted use.  Mayor Blaser and Commissioner Goodreau 
concurred. 

Motion by Goodreau approving the request to amend Chapter 11-Zoning Ordinance, specifically to allow 
Temporary Residential Shelters as conditional uses within B-1 Downtown Commercial, B-2 General 
Commercial and R-3 Multi-Family Medium Density districts; second by Blaser. 

Motion carried (6 – 0) 

14. Adjourn 

Motion by Daven to adjourn the meeting; second by Goodreau 

Motion carried (6 – 0) 

Meeting adjourned at 5:53 p.m. 

 

Respectfully submitted by Carrie Edmondson, Associate Planner 
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Shaping places, shaping change 

To: Common Council, City of Wisconsin Rapids 
Plan Commission, City of Wisconsin Rapids 
Recovery and Reuse Project Steering Committee 

From: Scott Harrington, AICP, Principal Planner 
Sonja Kruesel, AICP, Associate Planner 

Date: July 25, 2022 

Re: Recovery and Reuse Plan Progress Report 

Vandewalle & Associates and a sub-consultant team have contracted with the City of Wisconsin Rapids to 
develop a Recovery and Reuse Plan and Implementation Strategy in response to the idling of the Verso 
Papermill. This memo provides a status update as project work continues to progress, and supplements 
previous reports submitted.   
 
Task Updates 

The “Forest Industries of the Future” symposium was held on Thursday July 21, 2022. The event’s agenda 
is attached to this report which contains a list of speakers that participated. The event started with an 
introduction by project team members Scott Harrington, Vandewalle & Associates, and Eric Singsaas, 
NRRI (Natural Resources Research Institute). The second session featured research and innovative forest 
products. Presenters highlighted products in exterior, interior, and structural building materials, energy, and 
packaging. The final session featured a panel session of professionals who work in commercialization of 
research and economic development. Over 80 individuals registered to attend the symposium which actual 
attendance during the event totaling over 50 individuals.  
 
As follow-up to the event, the recording, presentation slides, speaker contact information, and registration 
list will be emailed to those who registered. This information will also be posted on the city’s project 
webpage. 
 
The information presented and follow-up conversation will be used to generate a report of potential 
economic opportunities for reuse or redevelopment of the mill site. 

Input sessions were held with the Plan Commission and Common Council, as well as the public. Events 
occurred on May 10, 2022, and June 1, 2022, respectively. Attendees heard a presentation from the planning 
consultant and engaged in an exercise to identify individual and group priorities. Through a sticky-dot 
voting system, the meetings concluded by identifying the top priorities of the group regarding mill’s future. 
These priorities will be incorporated into visioning and reuse or redevelopment scenarios for the mill. At 
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the public meeting, participants were also asked to share a favorite memory or identify any sense of loss 
due to the mill’s closure.  

The same input questions from the above exercises are now posted on the City Website [link:
https://www.wirapids.org/recovery-and-redevelopment-plan.html]. Members of the public are
encouraged to share their responses online. This survey has been advertised by city staff and the Heart of
Wisconsin Chamber of Commerce. Over 200 responses have been received since posting.

The sale of the property to Billerud Corporation was finalized in March 2022. Vandewalle & Associates
has continued its efforts to engage with the purchaser, to obtain additional feedback regarding the future
of the property. Billerud has noted willingness to discuss but has not yet provided additional information.
For example, we have not received specific information on how long the converting facility (building
adjacent to the river in the middle of the site) will continue to run. The converting facility operates to
provide sheeting services for one of the acquired mills in the Upper Peninsula. As long as this mill continues
production of sheeted paper or printed products, a conversion facility will be necessary whether that is at
the Rapids site or at another location. Billerud has recently filled approximately 25 additional positions at
the Rapids site to meet this demand. Total employment at the conversion facility is around 150 people.

We initially anticipated completing the Economic Recovery study first (by early spring) followed by the Site
Reuse Plan (early summer), but delays in coordinating with others for both portions have caused us to
complete these together rather than separately. As a result, we should have drafts of both to share late
summer/early fall.
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Administrative Staff Report

 
Department of Community Development 

Wisconsin Rapids Public Schools (WRPS) 
Site Plan Review 

1801 16th Street South 
July 28, 2022 

Applicant(s): 

Wisconsin Rapids Public Schools 

Staff: 

Kyle Kearns, Community 
Development Director 
Carrie Edmondson, Associate 
Planner 

Parcel Number(s): 

3414751 

Lot Information: 

Effective Frontage: 2,980 feet 
Effective Depth: 1,547 feet 
Square Footage: 3,515,727 
Acreage: 80.71 Acres 

Zone(s): 

"I-1” Institutional District 

Council District: 

District 8 - Bemke 

Master Plan: 

Governmental/Public/Institutional

Current Use: 

Secondary School 

Applicable Regulations: 

Chapter 11 - Zoning 

Request 

22-000749; Wisconsin Rapids Public Schools (WRPS) – request for a site 
plan review to perform site improvements at 1801 16th Street South (Parcel 
ID 3414751) 

Attachment(s) 

1. Application 
2. Plans 

Findings of Fact 

1. The request is to make site improvements to the parking on the 
property.   

2. The property is zoned “I-1” Institutional District. 
3. An educational facility, Pre-K through 12 is a conditionally permitted 

use in the “I-1” Institutional District 
4. Any significant changes to the site require site plan review by Plan 

Commission, but do not constitute an expansion of the use. 
5. A building plan – architectural review (AR), plan of operation (PO), 

site plan (SP), and zoning permit (ZP) are required. 
 

Staff Recommendation 

Approve the request from the applicant for a request for a site plan review 
to perform site improvements at 1801 16th Street South (Parcel ID 3414751), 
subject to the following condition(s): 

a. Proper signage shall be installed identifying vehicle directions. 
b. 3,413 square feet of landscaping plantings must be integrated within 

the parking lot perimeter. 
c. A lighting plan shall be submitted for review by the Community 

Development Department. 
d. Light from the parking area shall not exceed 0.2 foot-candles at a 

neighboring commercial property line and 0.1 foot-candles at the 
neighboring residential property line. 

e. All applicable right-of-way and stormwater permits must be 
obtained through the Engineering Department. 

f. Stormwater management must comply with Chapters 32 and 
Chapter 35 of the Municipal Code during and after construction. 

g. All applicable permits through the City shall be obtained.  
h. Community Development Department staff shall have the authority 

to approve minor modifications to the plans.  
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Vicinity Map 

Background 

The Wisconsin Rapids Public Schools (WRPS) District is requesting site plan review to significantly enlarge and 
reconfigure their existing parking lot to better accommodate students, employees, and visitors. The existing site parking 
includes two north lots that include parking for larger vehicles and a queuing lane for pick up and drop off in front on the 
high school; an approximately 190,000 square foot parking lot for employees, students, and visitors to the south of the 
high school; and a small parking area on the southwest corner of the site that serves the accessory structure on site.  
This proposal is to resurface the existing parking lot to the south and expand it to add approximately 57,600 square feet 
to the east of the existing parking area.  Enhanced pedestrian access through the parking lot will also be integrated.  

Parking Expansion 
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It is important to note that an educational facility, pre-K through 12 is a conditionally permitted use in the I-1 
Institutional district.  While the secondary school is a conditional use in the I-1 district, the reconstruction of parking is 
not considered an expansion of the use. However, the zoning ordinance would still require a site plan review to occur for 
the request.  Below are the applicable standards of review.  

Standards of Review

1) Use 

Analysis: The educational facility, pre-K through 12 (including high schools) is a conditionally permitted use in 
the I-1 Zoning District.  A conditional use permit was previously granted as well as a conditional use permit 
amendment for a building addition.  

Findings: The use is conditionally permitted.  A parking lot reconstruction is not considered an expansion of the 
use and therefore does not require a conditional use permit amendment but does require a site plan review. 
Note that a building plan – architectural review (AR), plan of operation (PO), site plan review (SP), and zoning 
permit (ZP) are required. 

2) Dimensional Standards  

Analysis: The I-1 district requires a 30,000 minimum lot area.  The site is significant at over 80 acres. The building 
footprint is not proposed to be expanded. The building coverage ratio is 17% meeting the 45% (max.) 
requirement and proposed impervious surface is approximately 20% meeting the 60% (max.).   

New Parking Area
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Findings: The overall site design consists largely of permeable surface area.  The parking lot expansion is 
significant, but minimal in light of the overall scale of the site and existing structures.  The proposed 
improvements will add needed student, employee, and visitor parking with minimal impact.  Additionally, the 
newly integrated centrally located pedestrian path will greatly enhance pedestrian safety.   

3) Ingress/Egress

Analysis: At present, there are five access points that exist off of 16th Street South.  Two of them serve as two-
way ingress and egress into this parking lot.  The ingress and egress will remain unchanged with the parking lot
expansion, as a majority of the lot expansion is occurring to the east of the existing parking lot.

Findings: Driveway standards are met, and the proposed improvements will nor alter or impede ingress and
egress.  Pedestrian ingress and egress will be facilitated by the pedestrian walkway which is proposed to be
incorporated into the center of the parking lot.

4) Parking

Analysis: The use (educational facility pre-K though 12) requires 1 parking space for each 8 students (grades 9-
12), plus 1 space per employee on the largest work shift.  For projects requiring between 501 to 1,000 total
parking spaces, 2% of the total must be ADA approved accessible parking spaces.  Additionally, the zoning code
does specify that bicycle parking be provided at secondary schools for 10% of the number of students, plus 3%
of the number of employees.

Findings: There are a total of 1350 students, for a total of 169 required spaces.  There are 165 staff/staff spaces
required.  Therefore, the total required number of spaces is 334.  The total number of proposed parking spaces
will be 833.  The development meets the required number of spaces at 682 existing and 833 proposed.  Staff
recognizes that this is substantially higher than the recommended minimum.  Although, we have parking
maximums in some zoning districts, this is not the case in the “I-1” Institutional district.  This is likely because of
the uniqueness of the uses found within institutional zoning districts.  Because these are often non-profit uses
such as schools, churches, and governmental entities, it is more likely that only necessary parking will be
integrated and the concern with unnecessary customer parking is mitigated.

There are 17 accessible parking spaces required at the rate of 2% of 833.  This proposal includes 24 ADA
approved accessible spaces.  Staff is also suggesting that bicycle parking be looked at comprehensively by the
applicant and that sufficient bicycle facilities be integrated that comply with recent standards.

5) Landscaping

Analysis:  The existing parking lot reconfiguration would require 25% of the total parking lot landscape
requirements to be met, for a total of 475 landscape points.  The expansion is proposed to the east of the
existing parking area.  Therefore, frontage plantings and foundation plantings would not be required for this
area.  However, full parking lot plantings are required and must be included at a rate of 100 points per 10,000
square feet of paved area.  The newly proposed area is approximately 57,600 square feet and therefore 576
landscape points are required.  The 475 points for the existing lot and 576 for the lot addition contribute to a
combined total of 1,051 points.  The applicant has provided a detailed landscape plan the identifies a total of
1,645 landscape points including a mix of evergreen and deciduous trees, evergreen shrubs, and perennials.
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Findings: The applicant is proposing extensive landscaping that will provide a beautiful enhancement beyond 
the newly paved area.  They meet the points requirements with limited variety.  Bioretention areas have been 
nicely integrated into the site design.  Note that a minimum of 325 square feet of landscaped area shall be 
located within the perimeter of the paved area for the placement of every 100 landscape points, or fraction 
thereof. Therefore, a condition of approval has been added to integrate 3,413 (10.5*325) square feet of 
landscaped area within the perimeter of the paved area as required by the zoning code. 

6) Architectural Review

Not Applicable – No improvements are proposed to the building.

7) Lighting & Photometric Plan

Analysis: Regulations for onsite lighting are related to light trespass (foot-candles) beyond the property line and
total lighting levels (lumens). Lighting from the business use should not exceed 0.2 foot-candles at a neighboring
commercial property line and 0.1 foot-candles for residential.

Findings: Staff would recommend that any lighting from the business not exceed 0.2 foot-candles at a
neighboring commercial property line and 0.1 footcandles at the neighboring residential property.  A condition
of approval requiring that a lighting plan be submitted has been added.

In summary, the proposed site improvements appear to be necessary and appropriate for the use.  The expansion will 
be consistent with the scale of existing structures and the overall site.  Additionally, the proposed landscaping will 
provide enhancement to the site.  Therefore, staff would recommend approval of the site plan, subject to the conditions 
mentioned above and summarized on page one of the staff report. 
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Administrative Staff Report

Department of Community Development

Conditional Use: Tourist Rooming 
House 

Plan Commission Review 
541 Baker Street 

July 28, 2022

Applicant(s): 

Debra Pritchett

Staff: 

Kyle Kearns, Director of
Community Development
Carrie Edmondson, Associate
Planner

Parcel Number(s): 

3407693

Lot Information: 

Effective Frontage: 40 feet
Effective Depth: 150 feet
Square Footage: 6,161
Acreage: 0.141 Acres

Zone(s): 

"R-2” Mixed Residential District

Council District: 

District 5 - Evanson

Master Plan: 

Residential

Current Use: 

Single-Family Residence

Applicable Regulations: 

Chapter 11 – Zoning

Request 

Debra Pritchett – 22-000685: Public hearing and action on a request for a 
conditional use permit to operate a tourist rooming house at 541 Baker St. 
(Parcel ID 3407693)  

Attachment(s) 

1. Application 

Findings of Fact 

1. The single-family home has 1,595 square feet of living area and 1
312 square foot detached garage.

2. The property is zoned “R-2” Mixed Residential District.
3. A tourist rooming house is a conditional use within the “R-2”

District.

Staff Recommendation 
Approve the request from the applicant to create a tourist rooming house 
at 541 Baker St., subject to the following condition(s): 

1. The establishment shall have a current license, as required by the
Wisconsin Department of Health Services, Wisconsin Administrative
Code Chapter 195.

2. The applicable permit must be displayed in a conspicuous location.
3. The owner shall register with the Clerk’s and/or Treasurer’s office

and shall pay room tax as required.
4. An accurate register of guest names shall be maintained for a guest

history of no less than one year. 
5. An agent who resides within 5 miles of the City must be named as a

primary point of contact.
6. Prior to establishment, the City Inspector shall confirm that the

dwelling meets all building code requirements.
7. The conditional use permit shall be reviewed by the Community

Development Department 6 months after approval, upon which it
can be scheduled for review by the Plan Commission and Common
Council if necessary due to failure to comply with conditions and
standards of review.
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8. The transfer of property ownership shall require a review of the
conditional use permit by the Plan Commission and Common
Council, prior to the operation of the use under new ownership.

9. The current owner and operator of the use shall notify the City in
writing prior to the transfer of ownership.

Vicinity Map 

Background 

The applicant is requesting to operate a tourist rooming house at the single-family home located at 541 Baker Street.  
The existing single-family home has Dutch Colonial architecture and contains three bedrooms and one and one half 
bathrooms.  The applicant’s permanent residence is not located within the City.  However, they have identified a named 
agent who resides on the adjacent block.  The property is located within the R-2 Mixed Residential Zoning District.  This 
zoning district is: 

“…intended to accommodate single-family dwellings and duplex units along with compatible community and civic uses.” 
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The applicant desires to rent out the home for short-term rental stays on websites such as Airbnb.  They have indicated 
that they hope to accommodate up to eight people.  A tourist rooming house (defined below) requires a conditional use 
permit within the R-2 Mixed Residential District.  The zoning code also requires one parking space per guest room and 
includes supplemental standards as described below: 

9.06 Tourist Rooming House 

Description: A place where a single-family dwelling, individual rooms in a single-family dwelling, and/or one or 
more cabins and cottages are offered to transient guests for rent, provided the total number of guest rooms does 
not exceed 8. The term does not include other forms of transient lodging including bed and breakfasts and 
overnight lodging.  

Parking Requirements: 1 space for each guest room 

Supplemental Standards:  

(a) State permit. Prior to the establishment of a tourist rooming house, the operator shall obtain a tourist
rooming house permit from the Wisconsin Department of Health Services, or the department’s authorized
agent, and maintain such permit for the life of the use or until the department no longer requires such
permit. [1]
(b) Display of permit. The operator shall display the current tourist rooming house permit in a conspicuous
location inside the tourist rooming house.
(c) Accommodations tax. Prior to the establishment of a tourist rooming house, the operator shall obtain any
permit or license, as may be required by the City, for the purpose of collecting an accommodations tax as
may be adopted by the City and/or any other purpose.
(d) Registry. The operator of the tourist rooming house shall keep an accurate register showing the names of
all guests. This registry shall be kept on file for a period of one year and shall be available for inspection by
city officials at any time upon request.
(e) Agent. The operator of a tourist rooming house shall name one or more agents, who shall be responsible
for the management of the property and who will serve as the primary point of contact. An agent must
reside in the City of Wisconsin Rapids or within 5 miles of the city. In the event a different agent is named, a
revised permit application shall be filed with the City Clerk no less than 5 business days prior to the effective
date of the change in agent(s). Nothing herein shall be construed as to prohibit the property owner from
being named as an agent so long as he or she resides in the City.
(f) Building codes. Prior to the establishment of a tourist rooming house or the expansion of an existing
tourist rooming house, the building inspector shall certify that the dwelling meets all applicable building code
requirements.
[1] Commentary: See ch. DHS 195, Wis. Admin. Code

In addition to these supplemental standards, guests would be required to maintain all City-wide ordinances including the 
City Noise Ordinance.  As discussed previously with similar requests, conditions have been added to limit the conditional 
use permit approval to the current owner only.  Any change in ownership would require reconsideration of the 
application by the Plan Commission and Common Council.  In addition, the owner is required to notify the City in writing 
if sale or transfer of the property is to occur.  Further details regarding the uses are provided in the attached application. 
Standards of review for the conditional use are analyzed below. 
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Site Photos

Exhibit Map 

Standards of Review 

11.05.55 Basis of decision 
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Generally. When reviewing conditional uses other than nonconforming conditional uses, the review authority shall 
consider the following factors: 

1) the size of the parcel on which the proposed use will occur;

Analysis: The use is proposed to occur on a 6,161 square foot parcel. Total living area within the existing building
is 1,595 square feet.  There is also a detached 312 square foot garage. The existing single-family residence was
built in 1930.  The entire home would be made available for rental.

Findings: The existing home contains three bedrooms and one and one half bathrooms.  The supplemental
standards for a tourist rooming house require one parking space for each guest room, or in this case three.  The
home includes a 312 square foot detached garage and paved driveway.  There is adequate space to allow for
three parking spaces.

2) the presence of and compatibility with other uses on the subject property, if any;

Analysis: This building and detached accessory structure are the only structures on the property.

Findings: The existing structures include a single-family residence and detached garage.  There are no other uses
on the subject property.

3) the location of the proposed use on the subject property (e.g., proximity of the proposed use to other existing
or potential land uses);

Analysis:  The subject property is adjacent to R-2 Mixed Residential district zoning on all sides.  It is adjacent to
residential properties to the east and west, a church to the south, and Gaynor Park to the north.

Findings: Those utilizing for rent by owner properties do so for a variety of reasons.  In vacation destinations,
they are typically staying for recreation.  In the City, this is a possibility.  However, it is more likely within the City
that those staying would be doing so for reasons such as temporary work arrangements, living arrangements or
the like.  Therefore, some of the concern with differences in how people utilize property when vacationing
versus being full time residents are alleviated by the fact that people would more likely be utilizing for rent by
owner properties as short-term living arrangements.  However, the applicant is hoping to have clients that are
travelling for business purposes and those travelling for recreational purposes.

4) effects of the proposed use on traffic safety and efficiency and pedestrian circulation, both on-site and off-
site;

Analysis: The proposed use requires three parking spaces, as there are three bedrooms available for rent.  The
site is a typical single-family residential layout well suited to provide adequate pedestrian circulation and traffic
safety.

Findings: The ingress and egress to and from the property from Baker Street follows a traditional residential
neighborhood pattern.  The site has sufficient area to accommodate parking and is well-suited to pedestrian
circulation.

5) the suitability of the subject property for the proposed use;
Analysis:  The lot size is 6,161 square feet which is under the 7,500 square foot lot area minimum in the R-2
Mixed Residential District.  The house is sited toward the streetside, has a proportionately small front yard area,
and ample rear and side yard areas.
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Findings: The lot is undersized which is not uncommon in a well-established neighborhood.  The home and lot 
size are of sufficient size to accommodate the use.  

6) effects of the proposed use on the natural environment; 

Analysis: The existing site is developed. 

Findings: The proposed use will have little effect on the natural environment.  Any impact would be similar to 
the effects that would result from the home being utilized in a traditional residential manner.  

7) effects of the proposed use on surrounding properties, including operational considerations relating to hours 
of operation and creation of potential nuisances; 

Analysis: The surrounding properties are all single-family residences, a church, and a park. 

Findings: This utilization of this property would be of a residential single-family nature.  All users of the property 
would be subject to all City Municipal Code standards and requirements including the City Noise Ordinance. 

8) effects of the proposed use on the normal and orderly development and improvement of the surrounding 
property for uses permitted in the zoning district and adjoining districts; and 

Analysis:  The property and surrounding properties are fully developed. 
Findings: The use should not impede the normal development and improvement of the surrounding area.  

9) any other factor that relates to the purposes of this chapter set forth in s. 11.01.05 or as allowed by state law. 

Analysis: Notices regarding the request were sent to neighbors within a 300-foot boundary of the property.  
Findings: Concerned citizens can attend the meeting and provide input at the public hearing. As of the date of 
this memo, no neighbors have inquired about the project.   

In summary, the proposed use should not be detrimental to the neighborhood and would be consistent among the 
residential, church, and park space immediately surrounding the subject property if the conditions below are 
implemented. Therefore, staff is recommending approval, subject to the following conditions:  
 
Conditions of approval.  

1. The establishment shall have a current license, as required by the Wisconsin Department of Health Services, 
Wisconsin Administrative Code Chapter 195. 

2. The applicable permit must be displayed in a conspicuous location. 
3. The owner shall register with the Clerk’s and/or Treasurer’s office and shall pay room tax as required.  
4. An accurate register of guest names shall be maintained for a guest history of no less than one year. 
5. An agent who resides within 5 miles of the City must be named as a primary point of contact.  
6. Prior to establishment, the City Inspector shall confirm that the dwelling meets all building code requirements. 
7. The conditional use permit shall be reviewed by the Community Development Department 6 months after 

approval, upon which it can be scheduled for review by the Plan Commission and Common Council if necessary 
due to failure to comply with conditions and standards of review. 

8. The transfer of property ownership shall require a review of the conditional use permit by the Plan Commission 
and Common Council, prior to the operation of the use under new ownership. 

9. The current owner and operator of the use shall notify the City in writing prior to the transfer of ownership. 
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Administrative Staff Report

Department of Community Development

Conditional Use: Tourist Rooming 
House 

Plan Commission Review 
1651 Riverwood Lane 

July 28, 2022

Applicant(s): 

Kim Kinsey

Staff: 

Kyle Kearns, Director of
Community Development
Carrie Edmondson, Associate
Planner

Parcel Number(s): 

3408659

Lot Information: 

Effective Frontage: 183.82 feet
Effective Depth: 130/260 feet
Square Footage: 25,265
Acreage: 0.58 Acres

Zone(s): 

"R-2” Mixed Residential District

Council District: 

District 3 - Zacher

Master Plan: 

Residential

Current Use: 

Single-Family Residence

Applicable Regulations: 

Chapter 11 – Zoning

Request 

Kim Kinsey – 22-000686: Public hearing and action on a request for a 
conditional use permit to operate a tourist rooming house at 1651 
Riverwood Lane (Parcel ID 3408659)  

Attachment(s) 

1. Application 

Findings of Fact 

1. The single-family home has 2,191 square feet of living area and 1
616 square foot attached garage.

2. The property is zoned “R-2” Mixed Residential District.
3. A tourist rooming house is a conditional use within the “R-2”

District.

Staff Recommendation 
Approve the request from the applicant to create a tourist rooming house 
at 1651 Riverwood Lane, subject to the following condition(s): 

1. The establishment shall have a current license, as required by the
Wisconsin Department of Health Services, Wisconsin Administrative
Code Chapter 195.

2. The applicable permit must be displayed in a conspicuous location.
3. The owner shall register with the Clerk’s and/or Treasurer’s office

and shall pay room tax as required.
4. An accurate register of guest names shall be maintained for a guest

history of no less than one year. 
5. An agent who resides within 5 miles of the City must be named as a

primary point of contact.
6. Prior to establishment, the City Inspector shall confirm that the

dwelling meets all building code requirements.
7. The conditional use permit shall be reviewed by the Community

Development Department 6 months after approval, upon which it
can be scheduled for review by the Plan Commission and Common
Council if necessary due to failure to comply with conditions and
standards of review.
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8. The transfer of property ownership shall require a review of the 
conditional use permit by the Plan Commission and Common 
Council, prior to the operation of the use under new ownership. 

9. The current owner and operator of the use shall notify the City in 
writing prior to the transfer of ownership. 

Vicinity Map 

Background 

The applicant is requesting to operate a tourist rooming house at the single-family home located at 1651 Riverwood 
Lane.  The existing single-family home contains three bedrooms and two bathrooms.  The applicant’s permanent 
residence is across the street at 1710 Riverwood Lane, and they will serve as the named agent.  The property is located 
within the R-2 Mixed Residential Zoning District.  This zoning district is: 

“…intended to accommodate single-family dwellings and duplex units along with compatible community and 
civic uses.” 
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The applicant desires to rent out the home for short-term rental stays on websites such as Airbnb.  They indicate that 
eight guest can be accommodated.  A tourist rooming house (defined below) requires a conditional use permit within 
the R-2 Mixed Residential District.  The zoning code also requires one parking space per guest room and includes 
supplemental standards as described below: 

9.06 Tourist Rooming House 

Description: A place where a single-family dwelling, individual rooms in a single-family dwelling, and/or one or 
more cabins and cottages are offered to transient guests for rent, provided the total number of guest rooms does 
not exceed 8. The term does not include other forms of transient lodging including bed and breakfasts and 
overnight lodging.  

Parking Requirements: 1 space for each guest room  

Supplemental Standards:  

(a) State permit. Prior to the establishment of a tourist rooming house, the operator shall obtain a tourist 
rooming house permit from the Wisconsin Department of Health Services, or the department’s authorized 
agent, and maintain such permit for the life of the use or until the department no longer requires such 
permit. [1]  
(b) Display of permit. The operator shall display the current tourist rooming house permit in a conspicuous 
location inside the tourist rooming house.  
(c) Accommodations tax. Prior to the establishment of a tourist rooming house, the operator shall obtain any 
permit or license, as may be required by the City, for the purpose of collecting an accommodations tax as 
may be adopted by the City and/or any other purpose.  
(d) Registry. The operator of the tourist rooming house shall keep an accurate register showing the names of 
all guests. This registry shall be kept on file for a period of one year and shall be available for inspection by 
city officials at any time upon request.  
(e) Agent. The operator of a tourist rooming house shall name one or more agents, who shall be responsible 
for the management of the property and who will serve as the primary point of contact. An agent must 
reside in the City of Wisconsin Rapids or within 5 miles of the city. In the event a different agent is named, a 
revised permit application shall be filed with the City Clerk no less than 5 business days prior to the effective 
date of the change in agent(s). Nothing herein shall be construed as to prohibit the property owner from 
being named as an agent so long as he or she resides in the City.  
(f) Building codes. Prior to the establishment of a tourist rooming house or the expansion of an existing 
tourist rooming house, the building inspector shall certify that the dwelling meets all applicable building code 
requirements.  
[1] Commentary: See ch. DHS 195, Wis. Admin. Code 

In addition to these supplemental standards, guests would be required to maintain all City-wide ordinances including the 
City Noise Ordinance.  As discussed previously, conditions have been added limiting the conditional use permit approval 
to the current owner only.  Any change in ownership would require reconsideration of the application by the Plan 
Commission and Common Council.  In addition, the owner is required to notify the City in writing if sale or transfer of 
property is to occur.  Further details regarding the uses are provided in the attached application. Standards of review for 
the conditional use are analyzed below. 
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Site Photos

Exhibit Map
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Standards of Review 

11.05.55 Basis of decision  

Generally. When reviewing conditional uses other than nonconforming conditional uses, the review authority shall 
consider the following factors: 

1) the size of the parcel on which the proposed use will occur; 

Analysis: The use is proposed to occur on a 25,265 square foot parcel. Total living area within the existing 
building is 2,191 square feet.  There is also an attached 616 square foot garage. The existing single-family 
residence was built in 1990.  The entire home would be made available for rental. 

Findings: The existing home contains three bedrooms and two bathrooms.  The supplemental standards for a 
tourist rooming house require one parking space for each guest room, or in this case three.  The home includes a 
616 square foot attached garage and paved driveway.  There is adequate space to allow for three parking 
spaces. 

2) the presence of and compatibility with other uses on the subject property, if any;  

Analysis: This building is the only structure on the property.      

Findings: The existing structure is a single-family residence.  There are no other uses on the subject property.  

3) the location of the proposed use on the subject property (e.g., proximity of the proposed use to other existing 
or potential land uses);  

Analysis:  The subject property is adjacent to R-2 Mixed Residential district residences on the north, west, and 
northeast sides.  It is adjacent to C1 Conservancy district on the south and southeast side.  It is located 
Riverwood Lane, which is a local street. 

Findings: Those utilizing for rent by owner properties do so for a variety of reasons.  In vacation destinations, 
they are typically staying for recreation.  In the City, this is a possibility.  However, it is more likely within the City 
that those staying would be doing so for reasons such as temporary work arrangements, living arrangements or 
the like.  Therefore, some of the concern with differences in how people utilize property when vacationing 
versus being full time residents are alleviated by the fact that people would more likely be utilizing for rent by 
owner properties as short-term living arrangements.  However, this owner is hoping to attract groups of golfers 
and visitors who value the nearby Wisconsin River and multi-use trail system. 

4) effects of the proposed use on traffic safety and efficiency and pedestrian circulation, both on-site and off-
site; 

Analysis: The proposed use requires three parking spaces, as there are three bedrooms available for rent.  The 
site is a typical single-family residential layout well suited to provide adequate pedestrian circulation and traffic 
safety. 

Findings: The ingress and egress to and from the property from Riverwood Lane follows a traditional residential 
neighborhood pattern.  The site has sufficient area to accommodate parking and is well-suited to pedestrian 
circulation. 

5) the suitability of the subject property for the proposed use; 
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Analysis:  The lot size is 25,265 square feet which is well above the 7,500 square foot lot area minimum in the R-
2 Mixed Residential District.  The house is sited in the approximate center of the lot and has ample front, rear, 
and side yard areas.  

Findings: The home is a sufficient size to accommodate the use.  

6) effects of the proposed use on the natural environment; 

Analysis: The existing site is developed. 

Findings: The proposed use will have little effect on the natural environment.  Any impact would be similar to 
the effects that would result from the home being utilized in a traditional residential manner.  

7) effects of the proposed use on surrounding properties, including operational considerations relating to hours 
of operation and creation of potential nuisances; 

Analysis: The surrounding properties are all single-family or wooded conservancy property that is largely 
undevelopable.    

Findings: This utilization of this property would be of a residential single-family nature.  All users of the property 
would be subject to all City Municipal Code standards and requirements including the City Noise Ordinance. 

8) effects of the proposed use on the normal and orderly development and improvement of the surrounding 
property for uses permitted in the zoning district and adjoining districts; and 

Analysis:  The property and surrounding properties are fully developed. 
Findings: The use should not impede the normal development and improvement of the surrounding area.  

9) any other factor that relates to the purposes of this chapter set forth in s. 11.01.05 or as allowed by state law. 

Analysis: Notices regarding the request were sent to neighbors within a 300-foot boundary of the property.  
Findings: Concerned citizens can attend the meeting and provide input at the public hearing. As of the date of 
this memo, no neighbors have inquired about the project.   

In summary, the proposed use should not be detrimental to the neighborhood and would be consistent among the 
residential and open space immediately surrounding the subject property if the conditions below are implemented. 
Therefore, staff is recommending approval, subject to the following conditions:  
 
Conditions of approval.  

1. The establishment shall have a current license, as required by the Wisconsin Department of Health Services, 
Wisconsin Administrative Code Chapter 195. 

2. The applicable permit must be displayed in a conspicuous location. 
3. The owner shall register with the Clerk’s and/or Treasurer’s office and shall pay room tax as required.  
4. An accurate register of guest names shall be maintained for a guest history of no less than one year. 
5. An agent who resides within 5 miles of the City must be named as a primary point of contact.  
6. Prior to establishment, the City Inspector shall confirm that the dwelling meets all building code requirements. 
7. The conditional use permit shall be reviewed by the Community Development Department 6 months after 

approval, upon which it can be scheduled for review by the Plan Commission and Common Council if necessary 
due to failure to comply with conditions and standards of review. 

8. The transfer of property ownership shall require a review of the conditional use permit by the Plan Commission 
and Common Council, prior to the operation of the use under new ownership. 

9. The current owner and operator of the use shall notify the City in writing prior to the transfer of ownership. 
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Kim
Kinsey

1710 Riverwood Lane
Wisconsin Rapids, WI 54494
715-570-2989
kimberlyakinsey@gmail.com

July 6, 2022

Matt Zacher

Alderperson, District 3
Wisconsin Rapids, WI 54495
715-321-0727
mzacher@wirapids.org

Dear Mr. Zacher,

I am writing to inform you that we recently purchased the house at
1651 Riverwood Lane.  This property is currently in a R-2 Mixed
Residential district in the City, It is our intent to short term rent
this property through Airbnb and or VRBO.  I understand that it is
termed a tourist rooming house and a conditional use permit needs
to be filed with the city.    That form is attached to this letter.

A short term rental in this location would be a benefit for several
people.  The location is close to the hospital.  It is near several golf
courses and the airport.  Staying on Riverwood Lane allows for a
quiet place to stay and enjoy easy access to walking paths, bike
rental and easy river access.  A vacation stay at this location would
showcase all the reasons that we enjoy Wisconsin Rapids.

This property will be relatively easy to maintain as we live right
across the street.  It will be very convenient to meet the guests,
clean the property, and keep an eye on the guests and the property.

We look forward to providing a positive lodging experience for
visitors of Wisconsin Rapids.

Sincerely,

Kim Kinsey
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