
Instructions for Completing the Request to Reopen Form 
 

1. Clearly print your name after ‘Defendant’, and list the cases you wish to reopen. 
2. Clearly print a short explanation as to why you would like to reopen your 

case(s). 
3. Fill in the date. 
4. Sign the form. 
5. Bring in or mail (to the address below) the $50 reopening fee. 
6. Please write your phone number under your signature, in the event that we have 

questions. 
 

Wisconsin Rapids Municipal Court 
444 W. Grand Avenue 

Wisconsin Rapids, WI 54495 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 


